Enrollinginthe VCOE Escape Password Management Tool

1. Openawebbrowserandnavigate to

https://escapepassword.vcoe.orglto access the VCOE 2]
Password Portalwill be displayed as shown at right. Click Welcome to Ventura County Office of

h I link & Education Password Portal. The portal is for
the Enroll link. staff use only.

2. Enterthe username and temporary password (provided
by yourwork location) Click Next.

@ Enroll

(2]
] Forgot / Change My Password - if you
E“ Entelr your usemname and paSSWIO'd “ have not already enrolled, you must

provided to you by your supervisor or enroll first!

teacher.
Username: Hint: Your password will be displayed as dots to
sgoedman preventothers fromseeingitasyoutypeit, but
Password: you can click the eye to display your passwordin

® plain text.
7]

Choose and answer a question to use
. during password reset. The response must
3. You will now be asked to create answersto 3 B be at least 3 characters long and may
. . contain only upper and lower case letters,
guestionsthatcan be usedin case you forgetyour numbers and spaces.
password. Select the first question you want to o @ @ @
answer fromthe drop-down list. Answers have to
be at least 3 letterslongand can only be upperand
lower-case letters, numbers and may contain

spaces.

Select question:
What is the name of your favorite childhood friend? v
Answer:

Repeatthisstep forthe nexttwo questions.

Confirm answer

Choose answers you will
remember!

e
You are now enrolled. Please retain your
@ security questions and answers. You will be
asked to answer these questions during
password reset.

4. TheEnrollment Complete dialog box will be displayed
and confirmyou are enrolled. Click OKto close the Click on "OK' to close the program.
dialogbox
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